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A poster session is a supplemental venue to oral presentations at a conference.  Typically, a designated area within the conference facility is called the “poster exhibit hall” where all posters are displayed in a uniform manner and attendees independently stroll through.  Posters may be mounted on tabletop panels, eight-foot high partition boards, etc.  Although there are various ways to display posters, conference planners will set specifications, in terms of allowable dimensions and how the information is to be mounted, with which all presenters must comply. 

· Posters provide an efficient way of communicating ideas, programs, studies, or special activities.  

· Poster sessions facilitate networking and future collaborative work between peers. 

· The message of the poster must be easy to comprehend in a very short period of time, so great detail need not be included. 

· The layout of a poster should use a mix of text and graphics to visually, and succinctly present the content. 

· During the course of a conference, authors are usually required to be present at their posters during specified time periods to discuss their work with other attendees. 


The source for some of the “tips” provided in this section is the February 1999 issue of Communication How-To’s published by the Sigma Theta Tau International Honor Society of Nursing.

Know Your Audience

· Consider your audience—is it a homogeneous group or a diverse one with varying degrees of knowledge and familiarity with the subject matter you are presenting?   This will determine the type of language and content to present.  In the case of the Leadership Conference the audience will be fairly homogeneous in terms of familiarity with the subject matter.  

Techniques for Imparting a Strong Message with Visual Appeal

· Make the main message the visual focus of the poster—use a title that is informative yet succinct, and in a considerably larger font that the rest of the text.  The title must convey enough information so that a passer-by can quickly ascertain the content of the poster.  Use sub-headings in the body of the poster (e.g., need statement, goals, methods, evaluation, discussion) so viewers can easily zero in on the areas you are highlighting.

· Decide on what the take-home points should be—remember that the audience will only be able to walk away with a few points, so be as concise and influential as possible.

· Lay the information out in a logical order for the reader—many readers will scan the information in a “Z” pattern, so place your most important information along this pathway.

· Frame your information to help it stand out—use “white space,” boxes, lines, or graphic images (photos, graphs, charts, diagrams, etc.) to break up text.

· Convey multiple points or lists by using bullets.

· Make sure the poster is readable from a 4-5 foot distance—fonts such as New times Roman, Helvetica, Arial, and Universal are easy on the eyes.  Font sizes between 20 and 30 are generally well accepted.  However, make sure the title and sub-headings are larger relative to the other text.

· Using color for text may enhance certain information that needs to be highlighted.  

· Use of graphic images—graphs, diagrams, photographs, and other types of artwork greatly enhance the visual impact of a poster.  Remember the 4-5 foot rule.

Assembling Your Poster

· There are several different ways to assemble a poster, here are a few of the following formats that may be used:

Poster board or foam board backing:  Mount titles, sections of text, and graphics onto either a sheet of medium weight poster board or a foam board.  This poster backing can be mounted onto whatever surface the conference provides for the displays.   Limit the size of the poster backing to fit in the assigned space given at the conference.  Use an adhesive spray or double-sided tape to mount poster materials onto the board.  Choose a darker color for the board and white paper for the sections of text being mounted.  Consider using another color of paper to back the white paper or graphics in order to create attractive borders.  Other than white, choose a light color paper to print titles.   To protect the final product, consider having it laminated and transported in a poster portfolio case or rolled into a tube if flexible.  

Plotted one-piece poster:  Some authors design posters as one large panel using a plotter to output the end product.  Using this method eliminates the need to mount smaller sections onto a poster board.   Laminating this type of poster is also recommended because it can be rolled into a tube for transport.

Outputting small sections:  This makes for the most easily transportable poster presentation.  Instead of mounting small sections onto a poster board or foam board backing, keep your sections and title pieces as small stand-alone pieces.  Laminate each piece for protection.  Each piece can then be displayed onto the surface provided the day before the conference begins.  For transport place all of the pieces in a small protective portfolio case.

Figure 1.  Sample Poster Layout










Legend:

1. Abstract/summary

2. Problem/need

3. Goals/Objectives and evaluation plan

4. Description of program intervention or event

5. Results/outcomes (include graphs or charts as well as text)

6. Discussion 

7. Recommendations and/or practical implications

Artwork= photos, graphic    

                 design, illustrations,  

                 etc.  


        
= “Z” reading pattern 



= subtitles/subheads



Transporting a Poster

· Traveling with a poster—when flying, take the poster on the plane as “carry on” baggage, or, if it does not meet airline carry-on size specifications, consider using a courier to deliver it to the conference site prior to departure. 

The Actual Presentation

· At the conference—be prepared to discuss the poster with the audience and provide handouts for participants of the conference.  The handout should include contact information and important points the audience can refer to after the conference is over.   Please limit the handout to one page and bring a sufficient number of copies.

ALSA Poster Awards

· Technical Excellence awards will be given for posters that exhibit the highest degree of technical excellence and Awards of Merit will be given for posters that show the highest level of innovation in terms of the poster’s topic and visual display characteristics.  Each type of award will be given to one poster in each of the following categories:  Disease Management, Clinical Research, and Community-based Program, for a total of six awards.    

Extending the Life of the Poster

· Consider submitting the poster for future meetings or conferences.

· Display the poster in a prominent place within the office or clinic waiting area after the conference.

· Display the poster at future organizational sponsored educational or special events.

Testing Your Poster





Have colleagues critique the poster.  The following checklist may help:





Does the verbal and visual information communicate the major points?


Is the information well organized?


Is the information legible from 4-5’ away?


Can the viewer absorb the contents in five minutes?


Is the information free of typographical errors?


Are charts and graphs labeled? 


Have all of the sources been included?


Is the presentation attractive, uncluttered? 
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What is a poster session?








Tips for Producing a Successful Poster
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